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GUIDE TO SIGN YOUR E-TEMPLATE STATEMENT (“ETS”) 

*Note: Please make sure you check all the information you have entered and documents you have uploaded before signing the ETS. 
The software may not allow you to make any further amendments after you have signed the ETS. 

Step Description Reference Picture 
1/6 At the last page, please 

click on the arrow to 
expand the side menu. 
 
See Orange Circle. 
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Step Description Reference Picture 
2/6 Click on “Fill & Sign” 

 
See Orange Circle. 
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Step Description Reference Picture 
3/6 After you have clicked 

on “Fill & Sign”, click of 
“Sign” 
 
See Orange Circle. 
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Step Description Reference Picture 
4/6 Click on “Add 

Signature” 
 
See Orange Circle. 
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Step Description Reference Picture 
5/6 1) You can either type 

your Name or Draw 
your signature using 
your Mouse. 
 
2) After you have 
completed your 
signature, click “Apply” 
 
See Orange Circles. 
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Step Description Reference Picture 
6/6 1) You signature will 

appear on the page. 
 
2) You can adjust the 
size (see the blue circle 
at the bottom right hand 
corner of the box) 
 
3) After you have 
adjusted the size of 
your signature, save 
your ETS. 
 
Note: Please make 
sure you have 
checked all your 
information before 
you sign the 
document. 

 
 

 


