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About this document

Section 1-1 Contacts

Please contact the following should you have questions about this document

Organisation

Quah Cheng Hai |Ecquaria Technologies Pte Ltd | +65 68372822 chenghai@ecquaria.com

Chong Ser Wah Ecquaria Technologies Pte Ltd | +65 68372822 serwah@ecquaria.com

Section 1-2 Copyright Information

© Copyright 2017, All rights reserved.

Section 1-3 General Information

This is a managed document. For identification of amendments each page contains a
version number, section identification and a page number within the section. Changes
will only be issued as complete replacement sections along with a new release notice. All
replaced sections shall be destroyed immediately and copies of any obsolete forms
destroyed.
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Chapter 2 Step by Step - Screenshots

Section 2-1 Login

Refer to TRG-Login for Counsel login

Step 1: Once login is successful, you will be redirected to the homepage.

Case Files Complaint Files Applications Notifications @)

The listing below displays up to 10 of your cases with upcoming court events.

S/N  Case Name Charge No Offence Section

1 SC-900009-2017
PP v 68149 Test 2 (S6375631H)

Section 173 PENAL CODE

SC-000638-2
PP v. DUMMY Aprz21 02
(F1492767324426K)

Section 173 PENAL CODE

00637-2017 DAC-904753-2017 Section 173 PENAL CODE
PP v DUMMY Aprat 01 & Ot 2)
(F1492767323121K)

Singapore Government
Integrity = Service = Excellence

Next Court Event Status

Part-Heard (1) on 16/05/2017 (Day 2)
at 0930 AM at Court 12

PTC (1) on 19/05/2017 at 0930 AM at
PTC Chamber 1

FFM on 24/04/2017 at 0300 PM at
Court 26
FFM on 25/04/2017 at 1100 AM at
Court 26
FFM on 30/05/2017 at 02:30 PM at
Court 26

@ 2017 State Courts. All Rights Reserved.
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Section 2-2 Filing a Return of Travel

Document

Step 1: Mouse over to the second icon on the left panel to get redirected to the Return of
Travel Document page.

? Singapore Governmy
Integrity  Service * Excoll

Charge No Offence Section Next Court Event Status

Step 1a: Click on “Return of Travel Document”.

Step 2: Fill in the required information under Application Information. Fields marked
with asterisk are mandatory

Application for Return of Travel Document

Applicant Informatior

Full Name:
Nationalky: Singapore Citizen ) Forsignsr / Stateless
*Travel document No.
* Residential Address Type: il G e
Block/House No.:
Street Name:
Floor Unit
Buiing Name:

Postal Code:

Mobide No.:
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Step 2: Fill in the required information under Counsel Information. Fields marked with
asterisk are mandatory

Step 2a: If the Counsel is the same as the Filer, check the “Same As filer” box.
Step 2b: If the Counsel is different, click on “Add”.

nsel Information

Name of Filer
Desianation/Rank of Filer:
Counsel: Same as file

*Name:

Add

UEN No:

Address of Law Firm:

Email:

Ref. No.:

Step 2b.1: Enter the name of the counsel. Click on “Save” to confirm.

Counsel x

* Mame of Counsel:

Step 3: Fill in the required information under Offence Information. Fields marked with
asterisk are mandatory

Name of Ir

Designation/Rank:

Organ

Cantact No.:

Nature of Aleged Offence(s)

Step 4: Fill in the required information under Grounds of Application. Fields marked
with asterisk are mandatory.

Travel Document:
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Step 4a: To attach Travel document, click on “Add” under Travel Document.

* Travel Document:

Step 4b: Fill in the required information. Click “Save” to confirm.

Travel Document x

Travel Document
Type:

Travel Document
No:

Step 5: State if a request has been made.

Has a request been made to the law enforcement agency for the return of the travel document?

Step 5a: If yes, state the date of request and if the request was refused.

for the return of the travel document? (8

Step 5a.1: If the request was refused, please state the reason. It is mandatory to state a
reason if the request was refused.

Has a request been made to the Law enforcement agency for the return of the travel di MD

Date of Request:

Reason(s):

Step 5a.2: If the request did not get any response, please state the reason if so.

s e e e 7E w

Date of Request
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Application for Return of Travel Document

° Application Information ° Upload Document lE' Confirmation Receipt

[} upload Document -

Upload the supporting documents, if any

Add

O Request for urgent hearing date

o Back Cancel Save Submit °

Step 6: Click on “Next” to continue. Note only when a request made to the enforcement
agency for the return of a travel document that has been refused, can the application in
ICMS be made.

Application for Return of Travel Document

°fa.ppucauonmrommm—,n .Upmudjr:k.\menl ) confirmation Receipt

Upload Document

Upload the supporting documents. if any

Supporting document(s): s Document Name Document Title

K e e

Step 7: To attach a document, click on “Add” under Upload Document.

Application for Return of Travel Document

°AppUcahorWummﬂun gumoad Document () Confirmation Receipt

Upload Document

Upload the supporting dacuments. if any

Supporg documen() : Documant Nema Documeni e cien

And

Request for urgent hearr

K e 0
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Step 7a: Fill in the Document Title. To upload a file, click “Add files” to locate it. Click
on “Start upload” to upload the file that has been attached and click on “Save” to
confirm.

Upload Documents x

* Document Title:

To upload a file, please click on [Start upload] followed by [Save].

Filename Size Status

Drag files here.

=) Add files || 4 Start upload 0b 0%
p

Save

Step 8: If there is a need to request for urgent hearing date, check the “Request for
urgent hearing date” box, then state the reason for it. It is mandatory to state a reason.

Application for Return of Travel Document
° Application Information @ Upload Document ({8

Upload Document

g documents. ff any

Supportng document(s) SN DocumentMame — DocumemtTe Action
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Step 9: When the submission is completed, you will be redirected to Confirmation
Receipt tab

Application for Retum of Travel Document
° Application Information ° Upload Document @ Confirmation Receipt

Confirmation R

Application No.: APP-2017-0511-000500
Court Reference No. TDR-2017-0511-0017
Applicant: 5

Filed by:

Law Fim: X/ CORPCRATICN

Click on the hyperlink under “Application No.” will result in displaying a printable
document, in PDF format.

Section 2-3 Application Listing

Step 1: To view documents under Return of Travel, click on “Application”.

STATE - y Singapore Government
I colrrs = 4 4 P Sngapore Sovemment

=N Home
=

The listing below displays Up to 10 of your cases with upcoming court events

S/N Case Name Charge No Offence Section Next Court Event Status

7 tior Y Part Hear 2 &t 00:30 AM at Court
4g Test 2 H 2
eale 2 Section 173 PENAL CODE PTC (1) on 19/05/2017 at 0930 AM at PTC Chamber 1
DUMMY Apr, 24426k
1 ection N,
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Step 2: Click on “More.../Search”.

5 CM-go0BoC 0g/05/2017 Application for search warrant Pending fee for complaint
S 24-: Section 1364g) Copyright Act (Cap
&3
)8/05/201 Application to leave jurisdiction [ Pending
7 f 7-0508-000505 08/05/2017 Request for Court Records & Pending calculation of upfront
payment
8 27/04/2017 Order Made
30 AM at Court
9 27/04/201 Order Made
/05/2017 at 0g:30 AM at Court
4: 4 7. 1 eturn of Travel nding

Step 3: Click on “Advanced Search” beside the search icon.

Applications

SEARCH:

Application List

Step 4: Under “Nature of Application”, select “Return of Travel Document in the drop-
down list.

Applications
Advanced Search
Application No.:
Case No.:
Court Reference No.:
Investigation Officer: All v
Report No.:
Date of Filing: From To
Nature of Application: | Return of Travel Document v |
Status: Al v Display applications with order made > 30 days ago
J0's direction: v

Alternatively, you can search for the document using Application No. field.
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Section 2-4 eCase File

Step 1: To view the case file of an application related to the document, click on the second
hyperlink; TDR-XXXX-XXXX-XXXX, under Application ID.

Section 2-5 Filing an Application to
Return of Travel Document
Case

Step 1: In the case file of the application on return of travel, click on “Application”.

SEARCH:
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Step 4: Once redirected, click on “Request to schedule court event” under File
Application, then click “Next”.

Add to Other Filings

Court Reference Information

Court Reference No.: TDR-2017-0511-0017
Application Type:

MNext Court Event:

Filing Party Information

Name of Filer:

Designation/t

Lawyer Alpha

Law Firm

UEN:

File Application

Step 4: You will be redirected to Reasons for Application tab. Fill in the required field
under Reasons for Application.

Add to Other Filings - Request to reschedule court event
° Application Information @ Reasons for Application (i) Confirmation Receipt

Court Reference Information

Court Reference No.:
Application Type:
Next Court Event:

tevent

00 PM at Chambers R

Filing Party Information

Name of Filer: Lawyer Alpha
Designation/Rank of Filer:

fyou are filing on benalf of counsel. please click here o enter his/her particulars
Law Firm: ALPHA LAW CORPORATION
UEN:

200910207N

Reasons for Application

Court vt 10 be Rescheculd: [ NetGoweew e |

FM on 31/01/2014 at 0200 PM

Upload Document

Jpload the documentis in support f applicatle

Document(s): Upload

If there is any document to be uploaded, click on “Upload” under Uploaded Document,
else proceed to Step 5.

Upload Document

Upload the document(s) in support (if applicable)

e

Step 5: Click the “Submit” and you will be redirected to the Confirmation Receipt tab.
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Add to Other Filings - Request to reschedule court event

Application No.: APP-2017-0511-000511
Court Reference No.

Nature of Application:

Filed by:

Law Firm:

Click on the hyperlink under “Application No.” will result in displaying a printable
document, in PDF format.

Section 2-6 Filing a Document to Return of Travel
Document Case

Step 1: In the case file of the application on return of travel, click on “Document”.

Case File
ef TDR-2016-1229-0008 A ant test rtd
20/12/2016 Status Pending
CourtEvent  Application Court Notices  CourtOrders CM&CR
FH P
Step 2: Click the ‘Add’ under Document List.
TDR-2016-1229-0008 it test rid
atus Pending

Date: 20/12/2016

CourtEvent  Application ~ Document  CourtNotices  Court Orders CM&CR
Document List

-

Step 3: Select “Reply” under Document Type. Click “Next” to proceed.

Step 4: In the Upload Document tab, click “Upload” to upload the relevant document.

Add to Case - File Document

»ad Documen

* Document: Upload
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Step 4a: Click “Add files” to locate the required document, “Start upload” to upload the
attached document and “Save” to confirm.

Upload Documents x
Document Type: Reply -
Document Title: Reply

To upload a file, please click on [Start upload] followed by [Save].

Filename Size Status

Drag files here,

J)Add files | 4 Start upload 0b 0%

Once the file is uploaded, click “Submit” to proceed.

Add to Case - File Document
° File Document @ Upload Document D Confirmation Receipt

Upload Document

Setect t

ment to upload

The doct

et

nt size cannot excesd 50 M8

Document Type Document Title File Name Action |
. Reply Reply Sample D [E1ETx)

... PR

Step 5: Once submitted, you will be redirected to the Confirmation Receipt tab.

Add to Other Filings - File Document

Confirmation Receipt

Court Reference o,
Apphcant:

Cout Reference No,
Fied by:

Law Firm:

File Name Action
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