ICMS

S T A TE COuURTSES

Integrated Criminal Case Filing
111 . And Management System

Quick Start Guide for Accused Persons



ICMS Portal

Open a browser and enter the
URL
hitps://icms.statecourts.gov.sg
to access ICMS Portal
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Announcement for Upcoming Scheduled Maintenance

SingPass will be undergoing scheduled maintenance from 12am to 8am on 1 Jan 2017, and will not be avalilable during this period. [Note: Your SingPass account
contains a lot of personal data. Please do not share your usemame, password and 2FA detadls (SMS or Token OTPs)].

Haven't set up your 2FA? 2
Log In to your SingPass account by 15 Jan 2017 1o enjoy a one-time grace period Logln
SR N e B SingPass ID @ Password @ Enter your SingPass ID and

Note: The grace period provision will end on 15 Jan,
semmml PO ssword
Security Advisory

Use strong passwords that are alphanumeric and contain Cancel \
8-24 characters Forgot SingPass 1D or Password?

Click Login button to log in

Change your passwords regularly -
Get tips trom the GoSafeOniine website on how 10 profect Dont have a SingPass ID? Register Now

yoursell against cyber threats Received an SMS about 2FA a 2 Find Out More

Last updated on 05 July 2015
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No Case with State Courts

STATE
COURTS

| a% Public Login

Mo records found.(For cases filed in ICMS only)

Click on Back butfton to
m ' return to the main page




First Time Login to ICMS Portal

Please fill in your Email Address and Contact Number.

Profile Info:
User ID: S3224340A
Full Name: John Tan
* Email: JohrTan@testemailacct.com Al Enter your email address
* Contact No:
61234567 MEmm Enter your contact number

* denotes required field

Save pummm (Click on Save button to save
the profile information

* denotes required fields
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Home Icon

CaseFiles @

Applications €

eFiling Icon

Request for Court Records Icon

Privacy Statement | Term of Use

Download Quick Guide

Update Profile Information

Expand / Collapse Left Menu

Notifications €}

S/N  Case Name Charge No Offence Section Next Court Event Status

1 SC-900101-2017 DAC-903658-2017 Section 173 PENAL CODE FFM on 08/03/2017 at 09:00 AM at
PP v. John Tan Ah Kow & Others (2) Court 26
(S3224340A)

Home Pa
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Integrity = Service » Excellence
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More ... / Search
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Click for more Case Files

and Advanced Search
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Case File
e-Filing

File Application

File Document

Case Name

1 SC-g00101-2017
PP v. John Tan Al
(S3224340A)

Case File

Request Court Record blicatior

Case Name

1 SC-900101-2017
PP v. John Tan Ah K
(S3224340A)

Left Menu

When you mouse over the
Left Menu icons, it will
displays more functions.

For e-Filing, you will be
able to perform the
following functions:

» File Application

* File Document

For Request Court Record,
you will able to request for
court records related to
your case.



Home Page : Case Files

Home
Click on Case Files Tab to view a listing of your cases
/ Number of your cases

CaseFiles @)  Applications @)  Notifications @)

S/N  Case Name Charge No Offence Section Next Court Event Status

1 SC-900101-2017 DAC-903658-2017  Section 173 PENAL CODE FFM on 08/03/2017 at 09.00 AM at
PP v. John Tan Ah Kow & Others (2) Court 26
(S3224340A)

More .. / Search

Click on the Case

Number hyperlink to
view this case file /

If there are more than 10 case files,

click to view more records or to
search for a case file.




Case Files : More Case Files

Case File

Home / Case File

Enter Case

Nome of NRIC
Name or NRIC / Click to perform Simple Search
SEARCH: g . Advanced Search [l Click for Advanced Search options

(e.g. SC-g00111-2016 or John)

The listing below displays your cases that are pending or have not been disposed beyond 6 month.

You can search for your cases that have been disposed (beyond 6 menths) using the ‘Advanced Search' function. - .
Use the Navigation Widget to
move between case listings if

you have more than 10 records

Case Files Listing

Records: 1/1 | <First | <Previous Next> | Last>

S/N  Case Name Charge No. Offence Section Next Court Event
1 SC-900101-2017 DAC-903658-2017 Section 173 PENAL CODE FFM on 08/03/2017 at 09:00 AM at Court
26

PP v. John Tan Ah Kow (S3224340A) & Others (2)

Click the Case Number
hyperlink to view this case file




Case Files : Advanced Search

SEARCH:

Advanced Search

(e.g. SC-900111-2016 or John)

Advanced Search

Case No.: ) j il . e o Enter Case Number e.g. SC-900001-2016
Court No.: - j >l Select a Court Number e.g. 26
Hearing Date: On & To [ ol Select Hearing Date

Status: Al j B Select Case Status

Click to perform Advanced Search |Eamd

The listing below displays your cases that are pending or have not been disposed beyond 6 month.
You can search for your cases that have been disposed (beyond 6 months) using the '‘Advanced Search' function.

Case Files Listing

Records:1/1 | <First || <Previous Next> | Last>

S/N Case Name Charge No. Offence Section Next Court Event

1 SC-900101-2017 DAC-g03658-2017 Section 173 PENAL CODE FFM on 08/03/2017 at 09:00 AM at Court
PP v. John Tan Ah Kow (53224340A) & Others (2) 26

ﬂe Advanced Search fch

Case Files Listing allows
you to search for case
files by one or more of the
following criteria:

Case Number

Court Number

Hearing Date

Status of Case

an
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Home Page : Applications

Home

Click on Applications Tab to view a listing of your applications

/ Number of your applications

CaseFiles @)  Applications €)  Notifications ()

S/N Application ID Date of Filing Nature of Application Status Order of Court Action
1 APP-2017-0222-000290 22/02/2017 Request for Court Records Pending calculation of
SC-900236-2017 [ upfront payment
2 APP-2017-0222-000289 22/02/2017 Application to leave Pending
/ SC-900236-2017,\ jurisdiction [

Click on the
Click on the . Case Number
Application hyperlink to event @
Number view this

Request to reschedule court  Pending

If there are more than 10

hyperlink to view case file
this application

—»  More../Search

applications, click to view more
records or to search for application.




Applications: More...

Applications

Home / Applications

Simple Search - Enter Click to perform Simple Search

Application Number /

or Case Number

o Click for Advanced Search options

. Advanced Search

(e.g. APP-2017-0001-0001 or SC-000001-2017) move between case listings if
you have more than 10 records

SEARCH: v

Use the Navigation Widget to

Records; 1/1 | <First | <Previous Next> | Last>

S/N  ApplicationID Dateof Filing  Nature of Application Order of Court
1 APP-2017-0208-000128 08/02/2017 Application to leave Order Made Application to be heard at next
/ 5C-900101-2017 jurisdiction court event.
X FFM on 13/02/2017 at 03:00 PM at

Click on the Court 26.
Case Number

Click on the
Application

Number
hyperlink to view
this application

hyperlink to
view this
case file




Applications : Advanced Search

' The Advanced Search for
e Applications allows you

(e.g. APP-2017-0001-0001 or SC-000001-2017)

Advanced Search
Application No.: DB (o Application Number e.g. APP-2016-0102-0001
Sl PR o Case Number e.g. SC-900001-2016

Date of Filing: From = To D=l Select Date of Filing
Click to perform Advanced Search | Clear RE=l Click to clear the Advanced Search fields

Records; 1/1 | <First < Pravious Next> || Last>

S/N  ApplicationID Date of Filing Nature of Application Status Order of Court
1 APP-2017-0208-000128 08/02/2017 Application to leave Order Made Application to be heard at next
SC-900101-2017 Jurisdiction & court event.

FFM on 13/02/2017 at 03:00 PM at
Court 26.




Home Page : Nofifications

Home

Click on Notifications Tab to view a listing of notifications for you

/ Count of notifications

CaseFiles @  Applications @  Notifications ()

Click the view the
Court Order for the
] S/N  Reference No. Date of Filing Description application. \Outcome

Select this box to select all notifications on this page

[] 1 APP-2017-0208-000128 08/02/2017 Application - Application to leave jurisdiction See Court Order

\ Select this box to select this notification only

If there are more than 10 notifications, — > More..

click to view for more notifications.

. . ___>
Click this button to mark all the Delete Click this button to delete all the

selected notifications as read selected notifications from the list.




e-Filing : File Application

File Application

Home / File Application

Use the Navigation
Widget to move between
case listings if you have

. . . - more than 10 records
Select only the case into which you are filing the application.

Records: 1/1 | < Previous Next >

Case Name Charge No.(s) Next Court Event

SC-g00531-2016 PP v, Test 3 (580656537) DAC-903586-2016

Select the case to file an application




eFiling : File Application

File Application

Home / File Application

Select only the case into which you are filing the application.

Records: 1/1 ‘ < Previous “ Next > ‘

Charge No.(s) Next Court Event

(] SC-g00101-2017 PP v. John Tan Ah Kow DAC-g03658-2017 & Others (2) | FFM on 08/03/2017 at 09:00 AM at Court 26
(S3224340A)

All applications made are subject to approval.

Select the type of application.

Type of Application
Application to leave jurisdiction — This is the list of application that you can apply for.

Request to reschedule court event S :
Request for vacation of mention/hearing Select one of the application that you wish to apply.

Request for a mention date for bail variation
Application for Cancellation of Arrest Warrant
Others

Click <Next> button to proceed. Follow the

) instructions on the page to file for different
the file application operation. Next > [ type of application.

Click <Cancel> button to cancel




eFiling : File Document

File Document

Home / File Document

Select the case into which the document is to be filed.

Case No. Case Name Charge No.(s) Next Court Event
0 % SC-900101-2017 PP v. John Tan (S3224340A) DAC-903658-2017 FFM on 13/02/2017 at 03.00 PM at Court 26

&0rs(2)
Select the case to file document for
Document Details: ORTIIENT T el el Select this to File a New Document for the case

" Filing of an amended document. < Select this to File an Amended Document
for the case

—’ Next ) [nmmmmll Click <Next> button to proceed

Click <Cancel> button to cancel

the file document operation. with File Document




eFiling : File Documen

File Document

Home / File Document

o File Document o Document Information . Upload Document . Confirmation Receipt

Case Information

Case No.: SC-g00015-2017
Case Name: PP v. Johnny Carter (S1089388G)
Next Court Event: FFM on 20/02/2017 at 10:00 AM at Court 10

Filing Party Information

Name of Filer: Test 35

Document Information

Select a category followed by the document title.

Category Document Type
Criminal Case Disclosure Conference (CCDC) Mitigation Plea
Plead Guilty (PG) related Medical Report
Submissions Psychiatric Report
Sentence Others

Others

Click <Cancel> button to cancel
the file document operation.

Click <Back> button to go RN R é o Click <Next> button to
back to previous step. proceed to Upload Document




Request for Court Records

Request for Court Records

Home / Request for Court Records

o Case Search . Document Request . Confirmation Receipt

Case Search

Search for the case for which you are applying for the court records by using one or more of the search criteria below.

Case No.: - H ‘(Sample o el =l Enter the Case Number to search for
Charge No.: ‘ ‘(Sample format: DAC-004477-2012) Lol Enter the Charge Number to search for

Click to clear the search criteria — Sl Click to perform search

Search Results

If there is more than one record displayed, please select the applicable case by clicking on the case number.

S/N  Case No. Case Name Charge No. Last Hearing Date & Court
1 SC-900101-2017 \ PP v. John Tan Ah Kow (S****340A) DAC-903658-2017 08/03/2017 at Court 26
& Others (2)

Click to apply for the court records

request for the case




Request for Court Records
o Case Search o Document Request . Confirmation Receipt

Case Details

Case No.. SC-900101-2017

Case Name: PPv. John Tan

Next Court Event: FFM on 13/02/2017 at 0300 PM at Court 26
Charge No.(s): DAC-03658-2017 to DAC-03660-2017.

Applicant's Information

Please enter the particulars of the applicant.

* Application By: Individual
UIN: §3224340A Lol Auto populated from the case file. Read only
Name: JohnTan Sl Auto populated from the case file. Read only
*Email Address: ;
Johrifan@testemailacct.com Sl Auto populated from your profile. Modify as required
*Telephone No.:

+065 - 61234567 Lol Auto populated from your profile. Modify as required

* denotes required fields




Request tor Court Records

Requested documents

Please identify the requested document(s).

Document type Fee
Any document(Except Registrar A fee of $5 is payable for each type of document requested (non-refundable) and 50 cents per page thereof, subject to a minimum fee of$15 for each type of
Certificate) document requested.
Registrar Certificate $20
* Select Documents: Chargel(s)
\ Statement of Facts
Select the one or more IMH (Institute of Mental Health) Report
of the court
Registrar's Certificat
documents that you egistrars Lertmeate
wish to request for Notes of Evidence

Judgment/Grounds of Decision

Other (please add each requested document separately) Enter the reason for your

request of the documents

Reason(s) for Request /

* Reason(s) for Request: g

Supporting Documents: File Name

ammmm Click to upload any supporting document.

2retizipslil el o (o amml  Specify the date when the document is required if applicable

* denotes required fields



Requested documents

Request tor Court Records

Please identify the requested dox
A fee of $5 is payable for each ty
Certificate where the total minim
A sum of $10 ($15 for Registrar's

Message to be shown to AIP

*Select Documents:

Reason(s) for Request

*Reason(s) for Request:

Supporting Documents:

Documents required by:

Upload Documents

Document Type: Others

*Document Title:

To upload a file, please click on [Start upload] followed by [Save].

Filename

Click <Add files> to

select a file from local
storage for upload

l —

() Add files | « Start upload

or the Registrar's

j Ll Select the document type

Enter a document title for the document

Status

Drag and drop a file to be uploaded from

local storage or use <Add Files> button
to select a file from local storage

/

Drag files here.

Click <Start upload> to upload

the selected file from local
storage to server

0b 0%

Pl el Click <Save> to close dialog and proceed
Action

Add

ﬁlicking on the <Add> \

button will bring up the
Upload Document dialog.

Enter a Document Title for
the document to be
uploaded.

Click <Add Files> to select
the file from your local
storage to be uploaded.

Click <Start Upload> to
upload the selected file to
system.

Click <Save> to close the
dialog and proceed.
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Request for Court Records

Other Information

* Preferred Payment Mode: ' E-Payment ' Over the Counter

* Preferred Delivery Mode: Online Download ' Collectin Person ' Courier Service (to be arranged by applicant)

— . <+—
Submit > Click <Submit> button to
submit the application
Click <Cancel> button to /
cancel the application.

Click <Back> button to go
back to previous step.

/Preferred Delivery Mode: \

/Preferred Payment Mode:

« E-Payment - To make electronic payment * Online Download - Download the requested
online. documents through ICMS Portal.

» Over the Counter > To make payment over « Collectin Person & Collect the requested documents
the counter at State Courts at State Courts

« Courier Service = Applicant need to arrange the

K j K courier service to collect and deliver the documents. j




Request for Court Records

Request for Court Records

Home / Request for Court Records

Once the Request for Court
Records application is
successfully submitted,
system will display the

° Case Search ° Document Request @ Confirmation Receipt Con ﬁrmO _I_ion Receip _I_
depicting:
Confirmation Receipt o App”CCIﬂOﬂ Number

Your request for court records was received on 10/02/2017 at 06:48 PM.

« Case Name
Please proceed to make the payment when the application status is updated to Pending Upfront Payment. Your application will be processed only upon payment being received. O D ocume n-l- R e q U es-l- e d

Application No.: LA HTR TR Rl Click to view the application details O POymenT MOde

The amount payable upfront for the requested documents is pending verification by the Crime Registry, State Courts.

e Case Number

Case No.: SC-900101-2017 - De | ivery MO d e

Case Name: PP v. John Tan

Documents Requested: 1 Charge Click <Home> to refurn to
Payment Mode: E-Payment H ome p a g e.

Delivery Mode: Online Download

You can monitor the
[ Home | Applications Tab for the

\Qﬁcome of the opplico’ricy




Request for Court Records

CaseFiles @  Applications @  Notifications @
~

Click Application Tab

to view the status of

S/N your requests. Nature of Application Status Order of Court Action
PP 5 Jon/ . ¢ for Court Record Pond culation of State Courts is calculating the
1 ol -2017—2224-00032 24/02/2017 Iﬂ(—:-ques or Court Records e]r: |ntg calcu t|on o amount of the upfront payment
-g00098-2017 upiront paymen for the request
2 APP-2017-0224-000327 24/02/2017 Request for Court Records Pending upfront payment Click to view the upfront amount — 2
SC-900098-2017 | payable and to make payment
3 APP-2017-0224-000320 24/02/2017 Request for Court Records Payment received Payment received by State
SC-900098-2017 E receipt aaml Courts. Pending approval and
N0..g00000000002172 preparation of documents
Pending :
l"
4 APP-2017-0224-000319 24/02/2017 Request for Court Records Pending Payment Click to view the final amount > N
SC-900098-2017 & payable and to make payment
5 APP-2017-0224-000318 24/02/2017 Request for Court Records Payment received Click to download the document | !
SC-g000g8-2017 & receipt online

N0..900000000002162
Pending download




Request for Court Records - Make Payment

Request for Court Records - Make Payment (Confirmation)
APP-2017-0222-000278

A minimum fee is payable upfront for each type of document requested. The fee must be paid at the time of the application. If you wish to make e-payment, click on the ‘Confirm Payment'
button. If you wish to change the mode of payment to “Over the Counter”, click on the *Back™ button. If you wish to terminate the application, click the *Cancel’ button.

Case Details

Case No.: SC-900073-2017
Case Name: PP v. Test 35

Next Court Event:

Charge No.(s): DAC-903591-2017.

Requested Documents

Requested documents: S/N Document Name
1 Charge(s) - All 15.00
Other Information
Preferred Payment Mode: E-Payment

Preferred Collection Mode:
Upfront payment:

* Actual Payment Mode:

You can choose to make online

Online Download
E-Payment or Over the Counter

#1500 Payment.

E-Payment Over the Counter

Click <Confirm Payment> and

follow the instruction on next
firm P
| ook | cancet | conimpayment | page to make payment

When you click on the Editicon
in the Action column, you will
be brought to the Make
Payment page.

On this page, for the Actual
Payment Mode, you can
choose to pay through E-
Payment or Over the Counter.

If you choose to make E-
Payment, follow the instructions
on next page to complete the
E-Payment. Once completed
the E-Payment, the application
status will become payment
received. It is now pending
State Courts approval and
preparation of the documents

requested.

€ 4




Request for Court Records

@ Print
Request for Court Records

Confirmation Receipt

Your payment has been processed on 24/02/2017 at 0949 AM and the payment details are displayed below.
Please monitor the outcome of your request by checking the application status.

Application No.: APP-2017-0224-000318
Case No.: §C-900098-2017
(Case Name: PPV.A
Documents Requested: 1.Charge

2. Statement of Facts
Payment Mode: E-Payment
Delivery Mode: Online Download
Amount Paid: $30
Receipt No.: 900000000002162

BackloAppcaion Workist [l C'ick to return to
Application tab.




Request tor Court Records

Request for Court Records

Home / Request for Court Records

Request for Court Records
You can only download the document once.

Documents for Downloading

Application No.: APP-2017-0224-000318
et orDwniatig SN oomertlpe  kn

! B Download Smmll Click to download
document

2 Chargels) - DAC-903713-2017
3 Chargels - DAC-Q03714-2017
4 Statement of Facts

Back to Worklist

ﬁme State Courts has \

processed your request and
prepared the document and
you have opt to download the
document online, you can click
on Download icon on the
Application Tab to download
the document requested.

On the Download, you can
click on the Download button
to download the document
you requested.

Note:

You can only download the
document once. If you have
problem downloading the
document, please contact
State Courts for help.

\ 4
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File Document

Home / File Document

Select the case into which the document s to be filed.

Case No. Charge No.(s) Next Court Event

SC-900098-2017 B DAC-903651-2017
& Others (2)
Select the case to file for Appeal.

Document Details: "
© Fiinganew document < Select “Filing a new document”.

'~ Filing of an amended document.

: — “—
Click <Cancel> button to Click <Next> button to proceed
cancel the filing.

Appedal




10

File Document

Home File Document

° File Document @ Document Information . Upload Document . Confirmation Receipt

Case Information

Case No.: SC-g000g8-2017
Case Name: PPv. A (_
Disposition Date: 27/01/2017

Filing Party Information

Name of Filer: A

Document Information

Select the Appeal document type to

Select a category followed by the document title. file. To file appea| for a case, select

Category Document Type / ‘Notice of Appeal
Appeal — y ) Notice of Appeal
Post-trial related Select Appeal Category- Notice of Discontinuance

Others Petition of Appeal

Others Click <Cancel> button to cancel the filing.

Click <Back> buttonto go  feummd hlextiia Click <Next> button to proceed

back to previous page.




Appedl

Appeal Information

Enter the name of the judicial officer whose decision is being appealed against.

*Coram: Sl Enter name of the Judicial Officer
*Court:
sl Enter Court Number

Select the judgment, sentence or order appealed against.
If an extension of time to file the appeal has been obtained, please specify the details of the extension of time granted.

Nature of Appeal: - Please Select - LI
Select the Nature of Appeal /
(judgement, sentence or order) to Next D Click <Next> button to proceed
Click <Back> button to go / Chek2cance s puton
back to previous page. to cancel the filing.

appeal against




Appedal

File Document

Home File Document

° File Document o Document Information @ Appeal Information . Payment Information . Confirmation Receipt

Appeal Information

Select the chargel(s) to which the appeal relates.

* Notice of Appeal:
i Upload Pl Click <Upload> button to upload related document
Letter of Authority: -
Upload

PP's Fiat under s. 376(2) CPC: T
Click <Back> button to go -« :
buttontogo e Clck <Next> button to proceed
back to previous page.
Click <Cancel> button
to cancel the filing.



Appedl

File Document

Home File Document

o File Document o Document Information ° Appeal Information 0 Payment Information . Confirmation Receipt

Payment Information

Select the payment option.
Case No.: SC-g00098-2017

Case Name: PP v. A (Male/ Age:48)

Amount Payable: $50¢ You need to pay $50 upfront for filing the appeal.

Mode of Payment: e-Payment () Over the counter at State Courts «—— IRl I -RUe RN CR LI 1l 8 (I R[] o o IR
e-Payment or pay Over the counter at State Courts

Click <Back> button to go , submit >
back to previous page. T

Click <Cancel> button

to cancel the filing.

Ll Click to submit your appeal. If you
choose e-Payment, then you will be

redirected to e-Payment page.




Click to print this receipt page. —> ®pPrint

°Fleoocumem °Dowmemmonnatm °Appeaunto¢manon QCOM"WRW

Confirmation Receipt «—— If ePayment made successfully, you will be brought to the Confirmation Receipt page

Your payment has been processed and the payment details are displayed 2000 The Notice of Appeal has been lodged with the Registrar, State Courts on 08/03/2017 at 11:18 AM.

MA No.: MA.-9007.2017.01
Case No.: SC-900043-2017
Case Name: PP v. AP TEST 3 (S9984457D)
Appellant: AP TEST 3
Date of Hling: 08/03/2017
Amount Paid: $50
Transaction Reference No.: CC17030811173054
SIN  Charge No. Offence Appeal Against
1 DAC-900098-2017 Section 173 Penal Code (Cap 224, Rev Ed 2008) Sentence

Order

m el Click to go back to Home page.




