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The updated Guide for the Conduct of Arbitration Originating Applications 

(“arbitration OAs”) encapsulates the case management features and specialist practices for the 

conduct of arbitration OAs in the General Division of the High Court.   

 

2          The updated Guide for the Conduct of Arbitration Originating Applications, which 

supplements the Rules of Court 2021 and the Supreme Court Practice Directions 2021, applies 

to all arbitration OAs filed under the Rules of Court 2021 with immediate effect. 
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GUIDE FOR THE CONDUCT OF ARBITRATION ORIGINATING APPLICATIONS 

 
A. Introduction  

1. The Registrar issues this revised guide for the conduct of arbitration matters commenced 

by way of an Originating Application filed under the International Arbitration Act 1994 

(“IAA”) or an Originating Application filed under the Arbitration Act 2001 (“AA”) (each 

referred to as an “arbitration OA”). Arbitration OA matters under the IAA are managed 

by the Companies, Insolvency, Equity & Trusts and Arbitration (“CITA”) docket of the 

General Division of the High Court (“GDHC”) and by the Singapore International 

Commercial Court (“SICC”). Arbitration OA matters under the AA are managed by the 

CITA docket of the GDHC. This guide deals only with arbitration OA matters in the 

GDHC and replaces the Guide in Registrar’s Circular No. 1 of 2023. 

 
B. Allocation of hearings  

2. Subject to the directions of an arbitration Judge, the allocation of hearings as set out in 

Annex A below will generally apply to all arbitration OA matters. 

  

C. Filing of the arbitration OA and affidavit in support 

3. The arbitration OA and the affidavit in support are to be filed in accordance with the 

Rules of Court 2021 (“ROC 2021”). 

 

4. The affidavit in support is to be served with the arbitration OA. The affidavit in support 

must, in addition to complying with Order 34, Rule 5(2) of the ROC 2021 (for AA 

matters) or Order 48, Rule 2(4) of the ROC 2021 (for IAA matters), include, at the start 

of the affidavit, a short summary of the applicant’s reasons why grounds in support of 

the application are established. 

 

D. Service of the arbitration OA, the affidavit in support and the affidavit by the defendant 

 

5. The rules governing service of the arbitration OA are set out in Order 6, Rule 11(4) and 

(5) of the ROC 2021. 

 

6. Unless the Court orders otherwise, reasonable steps to serve the arbitration OA and the 

affidavit in support on the defendant must be made as soon as possible and, in any event: 

 

(i) If the arbitration OA is to be served in Singapore, within 14 days after the 

arbitration OA is issued. 

(ii) If the arbitration OA is to be served out of Singapore, within 28 days after the 

arbitration OA is issued. 

(iii)  Reasonable steps to serve the arbitration OA will include: 
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(a) The claimant giving notice of the arbitration OA immediately upon its 

issuance to the defendant and/or the solicitors acting for the defendant in the 

arbitration OA or the underlying arbitral proceedings and requesting for 

confirmation within seven (7) days (“Stipulated Time”) whether service of 

the arbitration OA may be effected on a solicitor (as defined in Order 1, Rule 

3 of the ROC 2021) instructed to accept service of the arbitration OA on 

behalf of the defendant, or in such other manner that the defendant agrees to. 

(b) In the event there is no response from the defendant and/or the solicitors 

acting for the defendant in the arbitration OA and/or the underlying arbitral 

proceedings within the Stipulated Time, the claimant is to file the application 

for service out of Singapore under Order 8, Rule 1(2) of the ROC 2021, or 

the application for substituted service, where personal service cannot be 

effected in Singapore, under Order 7, Rule 7(1) of the ROC 2021, within 14 

days after the expiry of the Stipulated Time. Where the Court’s approval has 

been obtained, the applicant is to take immediate steps to effect service of the 

arbitration OA and other court documents. 

(iv) Failure to serve arbitration OA. If the applicant attends a case conference but has 

not served the arbitration OA, the Court may dismiss the action: Order 9, Rule 5 of 

the ROC 2021. 

 

7. A defendant who wishes to oppose the arbitration OA must file an affidavit stating the 

grounds on which the defendant opposes the application within 14 days after being served 

with the arbitration OA. However, where the defendant is served out of Singapore, the 

reply affidavit is to be served within 5 weeks after the defendant is served with the 

arbitration OA and affidavit in support: Order 34, Rule 5(3) (for AA), Order 48, Rule 

2(5) (for IAA) and Order 6, Rule 12(2) of the ROC 2021. 

 

8. Except with the permission of the court, which will be granted only in special cases, no 

further affidavits may be filed after the defendant files the defendant’s affidavit on the 

merits: Order 6, Rule 12(6) of the ROC 2021.  

 

E. Case Conferences 

 

9. A Registrar Case Conference (“RCC”) will also be fixed for a registrar (“RCC 

Registrar”) to monitor compliance with directions given and ensure readiness for hearing 

before an arbitration Judge. The first RCC will, in general, be conducted within 4 weeks 

after the filing of the arbitration OA. 

 

10. A RCC may also be convened to consider the possible transfer of an IAA arbitration OA 

matter from the GDHC to the SICC under Order 23, Rule 11 of the Singapore 

International Commercial Court Rules 2021.  Counsel should take instructions from their 

clients on the potential transfer of the proceedings from the GDHC to the SICC if the 

matters set out at para 3A of the SICC Procedural Guide (that deals with the procedures 

under the Singapore International Commercial Court Rules 2021) apply. The Procedural 
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Guide may be found at https://www.judiciary.gov.sg/singapore-international-

commercial-court/legislation-rules-pd/sicc-procedural-guide. 

 

11. At the first RCC, the Court will give directions for the management of the matter, which 

may include the fixing of the hearing date. To assist the Court, the applicant and/or the 

defendant are to consult with each other and update the Court on the matters stated below: 

 

(i) Hearing dates 

(a) Early fixing of hearing dates. In general, a hearing date will be fixed at the 

1st RCC, and parties should be prepared to inform the Court of the estimated 

length of time required for the hearing of the arbitration OA and attend with 

the available dates of their respective lead counsel. 

(b) Instructed Counsel. Parties are to inform the RCC Registrar whether Senior 

Counsel (“SC”) or King’s Counsel (“KC”) will be instructed to act as lead 

counsel for the parties in the arbitration OA. The available dates of such 

instructed Counsel should be provided to the RCC Registrar to assist in the 

fixing of the hearing date. 

(c) Appointment of KC. Where a party intends to appoint a KC, directions will 

be given for the filing of the application under section 15 of the Legal 

Profession Act 1966 (“LPA”) to proceed expeditiously, so that it does not 

hold up any arbitration OA hearing. 

(d) Fixing of hearing date. Parties should work with the Court in the expeditious 

disposal of any arbitration OA hearing. Generally, the Court will endeavour 

to fix the hearing for an arbitration OA within 8 to 12 weeks after the date of 

service of the arbitration OA. While the Court will try its best to 

accommodate the availability/commitments of counsel, including SC and 

KC, when fixing any hearing date, the optimal use of judicial resources is of 

utmost importance, and parties’ assistance is sought to adjust their schedules 

so that the Court can fix the arbitration OA hearing on the earliest date 

available. 

(e) Vacation of hearing dates. Once a hearing date has been fixed, particularly 

when this is pursuant to a request for an urgent hearing, it is unlikely that the 

Court will consider any refixing of the hearing date. A party who wishes to 

vacate or change the hearing date of any arbitration OA will be required to 

file an application for vacation of the hearing date. If this application is filed 

more than two weeks before the hearing date of the arbitration OA, it will be 

fixed for hearing before the RCC Registrar. If it is filed within two weeks 

before the hearing date of the arbitration OA, it will be fixed for hearing 

before the arbitration Judge assigned to hear the arbitration OA. 

 

(ii) Written submissions and authorities. Once a hearing date has been fixed, directions 

will be given for the filing and exchange of written submissions and bundle of 

authorities. Except with the permission of the court, which will be granted only in 

special cases, written submissions are not to exceed 35 pages: Order 9, Rule 25(14) 
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of the ROC 2021 and paragraph 105(2) of the Supreme Court Practice Directions 

2021 (“SCPD 2021”). 

 

(iii) Application for court documents and records in the case file to be sealed and access 

by non-parties to the said documents to be withheld 

(a) Parties should update the RCC Registrar as to whether any party intends to 

file this application. 

(b) The RCC Registrar will direct parties to take instructions on whether the 

application will be contested and give directions for the filing of the 

application. 

(c) If all parties have no objection to the application, the application will be dealt 

with by the RCC Registrar. 

(d) If the application is contested, the RCC Registrar will give directions for the 

filing of affidavits and will fix the application for an early hearing date before 

an arbitration Judge assigned to hear the arbitration OA. 

 

(iv) Application for directions as to the information in relation to the proceedings which 

may be published pursuant to section 57 of the AA or section 23 of the IAA 

(a) Parties should update the RCC Registrar as to whether any party intends to 

file this application. 

(b) The RCC Registrar will direct parties to take instructions on whether the 

application will be contested and will give directions on the filing of the 

application. 

(c) If all parties have no objections to the application, the application will be 

dealt with by the RCC Registrar.  

(d) If the application is contested, the RCC Registrar will give directions for the 

filing of affidavits and will fix the application for an early hearing date before 

an arbitration Judge assigned to hear the arbitration OA.  

 

(v) Interlocutory applications  

Parties should update the Court as to any interlocutory application(s), including 
any application for security for costs, that parties intend to file in respect of the 
arbitration OA. The RCC Registrar will give directions for such applications 
and the supporting affidavit(s) to be filed to ensure the efficient disposal of the 
applications and arbitration OA. 
 

(vi) Expert(s) 

Expert evidence may be required on certain matters relevant to the arbitration 
OA, such as various aspects of foreign law.  Approval will ordinarily be granted 
under Order 12, Rule 2(1) of the ROC 2021 for the filing of such expert 
affidavit(s). The expert affidavit(s) may be filed at the same time as the affidavit 
in support or reply affidavit for the arbitration OA, with permission for the filing 
of the expert affidavit(s) to be sought at the 1st RCC and to have retrospective 
effect.  
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(vii) Other related matters / applications 

(a) Parties should inform the RCC Registrar if there are related matters / 

applications filed in respect of the same arbitral award or arbitral 

proceeding. Such related applications may include any application to set 

aside the order for permission to enforce an arbitral award or any 

application for stay under section 6 of the AA or section 6 of the IAA. 

(b) This will facilitate the fixing of all matters / applications before a single 

arbitration Judge and reduce any likelihood of conflicting decisions, etc. 

 

11.  A Judge Case Conference (“JCC”) will be fixed after the filing of the defendant’s 

affidavit on the merits. 

 
F. Issue of order to attend court or an order to produce documents 

 

12. A party to an arbitration agreement may apply to court for the issue of an order to attend 

court or an order to produce documents before an arbitral tribunal, pursuant to section 30 

of the AA and section 13 of the IAA respectively. 

 

13. The applicant’s solicitor should attend at the Legal Registry of the Supreme Court with 

one (1) hard copy each of the Request and the order to attend court that is to be sealed, 

duly stamped with the requisite fees, for processing. The applicant’s solicitor may be 

required to attend before the Duty Registrar before any order to attend court is issued, 

and should be prepared to address the Duty Registrar on the issue of the order to attend 

court and/or order to produce documents.  

G. Urgent applications 

14. Any request for an urgent hearing in respect of any arbitration OA matter may be made 

by attending before the Duty Registrar at the Supreme Court. 

 

15. The applicant’s solicitor is to comply with paragraphs 86(6)(a) and 86(8) of the SCPD 

2021 when attending before the Duty Registrar to seek an urgent date, and must do either 

of the following: 

 

(i) File the documents at least one hour before attending before the Duty Registrar, so 

that the documents would already be in the electronic case file for the Duty 

Registrar’s reference. Solicitors should, as far as possible, attend before the Duty 

Registrar only after they have received notification from the Court that the 

documents have been accepted. 

(ii) Attend with the hard copy documents and give an undertaking to the Duty Registrar 

to file all the documents by the next working day, before the Duty Registrar will 

deal with the matter.  
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16. Where the applicant’s solicitor wishes to attend before the Duty Registrar by way of 
video conferencing, the applicant’s solicitor is to comply with paragraph 86(9) of the 
SCPD 2021. 
 

17. Urgent hearings in respect of arbitration OA matters will be, as far as possible, fixed for 
hearing before an arbitration Judge.  

 
Date issued: 1 September 2025 


